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IIpaBuia o0OMeHa 1e10BBIMH OJAPKAMH
U 3HAKAMH /1eJ10BOr0 rocTeNpuMMCTBa
MYHUIIMNIATBHOT0 OK0’KETHOI 0 00111e00pa30BaTe/IbLHOI0 YUPeKICHUS
«OcHoBHast o0eo0pa3zoBaTenbHas mKoaa Ne2 ropoaa Inkanéso»

1. O01ue moJI0KeHUA

1.1. [IpaBuiia oOMeHa [€lOBBIMH MMOJAapKaMU M 3HAKaMH JIEJIOBOTO TOCTENPHUUMCTBA
(manmee — IlpaBuna) pa3paboTaHbl B COOTBETCTBHM C ToJjiokeHUssMH Konctutynmm Poccmiickoit
Oenepannn, dDenepanbHoro 3akoHa OT 25.12.2008.  Ne 273-®3  «O npoTHUBOAEHCTBUM
KOPPYINLHUU» U MPUHATHIMUA B COOTBETCTBUU C HUMH MHBIMU 3aKOHOJATEILHBIMU U JIOKAIbHBIMU
HOPMAaTUBHBIMU aKTaMH.

1.2. TlpaBwiia onpenensitoT eIUHbIE 111 BceX PAOOTHUKOB MYHUIIMTIAIIBHOTO OFOJKETHOTO
o0meoOpazoBaTebHOTO yupexaeHus: «OcHOBHas oOmieoOpa3zoBarenbHas mkojga Ne2 ropona
[MuxanéBoy» (maynee — YupexaeHue) TpeOOBaHUS K TAPSHHUIO U MIPUHSATHIO JISJTOBBIX TOIaPKOB.

1.3. Yupexxienue mMoaAepKUBACT KOPHOPATUBHYIO KYJIbTYpy, B KOTOPOH JIEJOBbIE
MOJApPKH,  KOPHOPAaTUBHOE  TOCTENPUHMMCTBO W TPEIACTABUTEIBCKUE  MEpPONPHUATHUS
paccMaTpuBalOTCA TOJBKO KaK HMHCTPYMEHT Ui YCTAaHOBJIGHUS U HOJACPKAHMS JIETOBBIX
OTHOIICHUH U KaK MPOsBIIEHUE OOIIECTIPUHATON B&KIMBOCTH B X0JI€ A€ATEIHHOCTH.

1.4. [letictBue IlpaBmy pacmpocTpaHsieTcss Ha BCeX PAOOTHHKOB YUPEKICHUs, BHE
3aBHCHUMOCTH OT YPOBHSI 3aHUMAEeMOM JOKHOCTH.

1.5. Nannbie [IpaBuna npecienyer cieayromnye Hein:

- obecrieueHnue €AMHOOOPA3HOTO TOHHMMAHUA POJIM M MecTa JIENOBBIX IOJapKOB,
JIEIOBOTO  TOCTEIPUUMCTBA, [MPEICTABUTEIBCKUX MEPONPUATUH B  JIEJIOBOM  MpPaKTHKE
YupexaeHus;

- OCYIIECTBIICHUE YIPABICHYECKOM U XO3AWCTBEHHOW JESITENBHOCTH YUPEKICHUS
UCKITIOYUTENIFHO HA OCHOBE HaJUICKAIIUX HOPM U MPaBUII JEJIOBOTO TOBEICHUS, Oa3uPyIOIINXCS
Ha IPUHIMIIAX KaueCTBa MPEOCTaBICHUS YCIIYT, HEAOMYIEHUS KOH(PINKTa HHTEPECOB;

- OTIpe/ielIeHne €UHBIX IS BCeX Pa0OTHUKOB YUpeKJeHUs TpeOOBaHHWM K AapeHHUIO U
NPUHATHIO JIEJIOBBIX MMOJAPKOB, K OpraHM3allud W YYacTUIO B MPEICTaBUTEIbCKUX
MEPOTIPHUATHSIX;

- MUHUMU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YHNOTpPEOIEHUEM B 00IACTH
MOJApKOB, TMPEACTABUTENbCKUX Mepomnpustuil. Hawmbonee cephe3HBIMH U3 TAKMX PHUCKOB
SIBJISTFOTCSI OMTACHOCTH TIOJIKYTIA U B3ITOUHUYECTBO, MPOTEKIIMOHU3M BHYTPU YUPEKICHUS.



2. TpeGOBaHI/Iﬂ, NPpEeABABJIAACMBIC K 1€JIOBLIM IMOJapKaM
H 3HAKaM JI€JI0OBOT0 rocrenpuumMcrea

2.1. PaboTHUKHM YUpexaAeHUs MOTYT TOJyd4aTh JIEJOBBIC MOAAPKH, 3HAKH JEJIOBOTO
TOCTEIPUMMCTBA TOJBKO Ha OQPHUIMAIBHBIX MEPOINPHUATHSX, MPH YCIOBHH, YTO 3TO
HE IPOTUBOPEYHUT TPEOOBAHUSIM AHTHKOPPYIIIMOHHOTO 3aKOHOJATEIhCTBA W HACTOSIIHM
[IpaBuiam.

2.2. Tlomapku ® yciayrw, TPUHUMACMbIC WJIA MPEIOCTABISIEMbIC YUpPEKICHUCM,
MIEepPEIalOTCs U NPUHUMAIOTCSI TOJIBKO OT UMEHHM YUpPEXKICHMs B LIEJIOM, a HE KaK IOJapoK WU
nepeiaya ero OT OTAEIBHOr0 pabOTHHUKA.

2.3. JlenoBble mogapku, KOTOPbIe PAOOTHUKH OT HMEHU YUPEXKJICHUS MOTYT TepeaBaTh
JPYTUM JIUIAM WM MPUHUMATh OT APYTHX JIUI B CBSI3U CO CBOEH TPYAOBOM NIEATEIHHOCTHIO, a
TaK)Ke MPEJCTaBUTEIbCKUE PacXobl Ha JEJIOBOE TOCTENPHUHMCTBO JIOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM KPUTEPHUSIM:

- OBITh TPSAMO CBSI3aHBI C YCTAaBHBIMHU LETSIMUA JICATEIILHOCTH YUpPEXJEHUs, JH00
C TaMATHBIMU JaTaMH, I0OMIIeSIMH, OOIIEHAITMOHAILHBIMHU TTPA3IHUKAMU, HHBIMU COOBITHSMU;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMH U HE SIBJISITHCS IPEIMETAMH POCKOIIIH;

- HE TPEICTaBIATH COOOW CKpBITOE BO3HArpaKICHHE 3a YCIyry, JAeWCTBHE WU
0e3/eiicTBre, MOIMYCTUTEIBCTBO WM MOKPOBUTEILCTBO, MPEIOCTABICHUE MPaB WIW MPHUHSATHE
OTIpEeJIeNIEHHBIX pEelIeHH, 1100 MOMBITKY OKa3aTh BIMSHUE HA MOJIyyaTess ¢ MHOM He3aKOHHOMU
I HEATHYIHOM I1EIIBIO;

- HE co3/aBaTh s TOJIydaTess oOs3aTesIbCTBA, CBSI3aHHBIE C €ro  CIyXEOHbIM
MOJIOKEHHE WIIH UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- HE CO3/IaBaTh penapalioOHHOTO pUCKa YUpexaAeHUs, paOOTHUKOB U MHBIX JIUI] B ClTy4yae
packpbITusi HMH(GOPMALMKU O COBEPIICHHBIX MOJapKaX U IMOHECEHHBIX MPEICTaBUTEIbCKUX
pacxopaax;

-He  TOPOTHUBOPEUYUTH  MPUHLUIAM U TPeOOBAHUAM  AHTUKOPPYHIIHOHHOTO
3aKkoHoaTenbcTBa Poccmiickoit ®denepanun, [lonoxxeHno 06 aHTUKOPPYMIIMOHHOW TOTUTHKA
VYupexnenus, Koaekcy npodeccnonanbHoit 3Tukn neparorndeckux paborankos MbOY «OOII
Ne 2 r. [TukanéBo».

2.4. ]lenoBble OJIapKu, B TOM YHCJIE B BHUJIE OKAa3aHUS YCIIYT, 3HAKOB 0COOOTr0 BHUMAaHUS
U ydacTus B pa3BJICKATENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTh
MIPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHHIO KaKUX-JIHOO
BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOJyYaTess WM OKa3bIBaTh BIMSHHE HA OOBEKTHUBHOCTD
€ro JICJIOBBIX CY)KJICHUH U PEUICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOIYYeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTUsl B TPEJACTABUTEIBCKUX MEPOMPHUITUSX OJHOTO M TOTO K€ TPEThEro JIUILA JIOJIKHBI
OTIPEEINATHCS JeI0OBOM HEOOXOIUMOCTBIO M OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MoJIapKOB paOOTHUKU YUPEXKICHUS JTOJDKHBI CTPEMUTHCS UCIOIh30BATh
B MaKCHMaJbHO JIOMYCTUMOM KOJHUYECTBE CIy4aeB CYBEHHUPHI, IPEAMETHI U U3/EIHs, UMEIOLIUe
cuMBoJIMKY OpraHu3aiuu.

2.7. Tlopapku U ycoyrd HE JOJDKHBI CTaBUTh TMOJI COMHEHHE PEIMyTalHi0 YUpeKIeHUS
WJIH ero pabOTHUKOB.

3. IIpaBa u 00A13aHHOCTH PA0OOTHUKOB Y4pe:KAeHUsI IPH 00MeHe e 10BbIMH
NMOAPKaMH U 3HAKAMH JeJ10BOI0 roCTeNPUUMCTBA

3.1. PaGOTHMKH, TMPENCTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOMIOAATh IPAaHUIIBl JOMYCTUMOIO MOBEACHHUS MpU OOMEHE JIeNOBBIMU IMOJIApPKAMU U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUNMCTBA.

3.2. PaboTHuKM  YupeXJeHus BIpaBe JApUTh TPETHUM JIMLAM M TOJIy4aTh OT HHX
JIEJIOBBIE NIOJIAPKH, OPraHU30BBIBATH M y4acTBOBATh B MPEACTABUTEIBCKUX MEPONPUATHIX, €CIU



9TO 3aKOHHO, A3TMYHO M JIE€JAaeTCi MWCKIIOYUTENIBHO B JICNOBBIX LENSIX, ONPEICIECHHBIX
Hacrosumu [IpaBunamu.

3.3. [Ipu nr00BIX COMHEHHSIX B TMPAaBOMEPHOCTH WM STHYHOCTH CBOUX JI€HCTBUI
paboTHUKM YupekJeHHs O0O0sf3aHbl IMOCTaBUTh B HM3BECTHOCTh PYKOBOJAUTENS YUPEKICHHUS
Y TIPOKOHCYJIBTUPOBATHCS C HUM, TPEXKJIE YeM JAPHUTh WJIM MOIy4aTh MMOJAPKH, UM Y4aCTBOBAThH
B T€X WJIM HHBIX IPEACTABUTEILCKUX MEPOTIPUATHIX.

3.4.1lpu momyd4eHWW [AEIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTEIIPHHMCTBA
paboTHHKH VYupexaeHus O00sf3aHbl MPUHUMATh MEphl 10 HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(IUKTA HHTEPECOB.

3.5. PaboTHukM YupexaeHUs HE BIIPaBE HCIOJIB30BaTh CIYKEeOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi UCIIOJIb30BAaHUE UMYIIECTBA YUPEXKICHUS , B TOM YUCIIE:

- U TIOJTY9EHHUs TIOJIAPKOB, BO3HATPAXKIEHHSI U MHBIX BBITOJ] JUTSL c€0s JTMYHO M APYTHX
qu, B OOMEH Ha oOKa3aHue YUpexICHHEM Kakux-JIH0o yCiayr, OCYIIECTBIECHUS JHOO
HEOCYIIECTBIIEHUS ONPEAEICHHBIX IEHCTBUH, epeaaun nHHOpMaLnu;

- JUTS TIOJTy4eHHSI TIOJJAPKOB, BO3HATPAXIECHUS ¥ MHBIX BBITOJ JUIS JIMYHO M JAPYTUX JIUI] B
Ipolecce BeIeHUs Jen YupexkJeHus, B TOM 4Hcie, KaK [0, TaK M IOcJe MPOBEICHUS
[IEPETOBOPOB O 3aKJIIOUEHUH I'PakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHrKaM YupexaeHWss HE pPEKOMEHIYeTCsl NPUHUMATh WIN TepeJapuBaTh
MoJapKu JUOO yCIyrd B JIOOOM BHAE OT TPEThUX JIMIl B KadyecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaeTrcs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHHUKOB U TIPEACTABUTENICH B BU/IC JICHEKHBIX CPEICTB, KAK HATMYHBIX, TaK U OC3HATNYHBIX,
HE3aBUCUMO OT BAJIOTHI, a Takke B (OpMe aKIUid, OMIIMOHOB WM WHBIX JIMKBHIHBIX IICHHBIX
Oymar.

3.8. PaGoTHuKM VYupexaeHHs MOJDKHBI OTKa3bIBaThCA OT MPEAJIOKEHUH, MOTyYCHUS
MOJAPKOB, OIJIAThl X PACXOJI0B U T.II., KOTJa MOAOOHBIE JEMCTBUSI MOTYT MOBIUSAThH WM CO3/aTh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJ CHIEJIKH, Pe3yJIbTaT MPOBEACHUS TOProB, Ha MPUHHUMAaEMbIe
YupexaeHus peieHus u T.1.

3.9. AamuHUCTpanys ¥ pabOTHUKK YUpEeKICHUs HE IPUEMITIOT Koppyniuu. [logapku He
JOJKHBI OBITh HCIIOJNB30BaHbl JJIS JaYW/NOJNYyYEHUsl B3SITOK WIM KOPPYINLHUU B JHOOBIX ee
MIPOSIBIICHUSX.

3.10. PaboTHuK YupexxJaeHHs He BIPaBe Mpeaiaratb TPETbUM JIMIAM WA PUHUMATh OT
TaKOBBIX TOJAPKH, BBHITJIATHI, KOMIIEHCAIIMA M T.I. cTOMMOCThIO cBbime 3000 (Tpex Thicsd)
pyOselt WM HE COBMECTHMBIC C 3aKOHHOMW MPAKTHKOMW JIEIOBBIX OTHOIIEHUH. Eciu paGoTHHKY
YupexaeHus mpeiaralorcs moa00HbIe MOJapKU WK IEHbI'H, OH 00s13aH HEMEJIJICHHO COOOIIUTh
00 3TOM PYKOBOJUTENIO YUPEKICHHUS.

3.11. PaGoTHUK YupexaeHHs, KOTOPOMY IPU BBIMOJTHEHUU JTOJKHOCTHBIX 00s3aHHOCTEH
MpeaaralTcs MOJapKu WM WHOE BO3HArpaXkJeHUE Kak B MPSMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI MOBIHUATH HA MOATOTABIUBAEMbIC W/WIM MPUHUMAEMbIE UM DPELICHHUS WU
OKa3aTh BJIMSHHE Ha €To AelicTBre/0e3/eiicTBIe, TOKEH:

- OTKa3aThCsl OT HUX M HEMEMJICHHO YBEAOMUTH PYKOBOJAUTENS YupexieHus o ¢akre
IIPEUIOKEHUS MoAapKa (BO3HArpaKIeHNUs);

- 10 BO3MOKHOCTH MCKIIIOUHUTH JajbHEUIINE KOHTAKThl C JIMIOM, MPeII0KUBIIUM
M0JIapPOK WJIM BO3HArpaX/IeHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYXKeOHOM HE00X0AUMMOCTBIO;

- B Cllyyae, €Clld MOJApOK WM BO3HArpaXJE€HUE HE TMPEJCTAaBIIAETCS BO3MOMXKHBIM
OTKJIOHUTh WJIM BO3BPATHUTh, MEpEeaTh €r0 ¢ COOTBETCTBYIOLIUM YBEIOMIIEHHUEM JUIS MPHUHATHUS
COOTBETCTBYIOIIUX MEP PYKOBOAUTEIIO Y UPEKICHHUS.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIUKTAa MHTEPECOB MIJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(JIMKTAa HHTEPECOB NpPU TMOJYYEHUH JIEIOBOTO TMOJAapKa WM 3HAKOB
JIETIOBOTO TOCTETIPUUMCTBA paOOTHUK YUpexkIeHHUs 00s13aH B MUCbMEHHOH (opMe yBEIOMUTH 00
3TOM OJHO U3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHBOJCHCTBHE KOPPYILUHU, B



COOTBETCTBHUH C MPOLEAYPON PACKPBITUS KOH(DINKTa MHTEPECOB, YTBEepKAeHHOH [lookennem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHHKaM YupexaeHUs 3aperiaeTcs:

- CAMOCTOSATENIbHO IPUHUMATh MPEAJIOKEHUS OT OpPraHu3alUi WM TPEThbUX JIUI]
O BpYYEHHH JIETIOBBIX NIOJAPKOB U 00 OKa3aHUH 3HAKOB JIEJI0BOI0 TOCTENPUUMCTBA;

- IPUHAMATh O€3 COTJIacOBaHHMS C PYKOBOJIUTEIEM YUpPEKACHUS JAEJIOBBIC II0JapPKH
Y 3HaKM  JIEJIOBOTO TOCTEIPUUMMCTBA B  XOAE IPOBEIEHUS  JEJIOBBIX IEPErOBOPOB,
IIPY 3aKJII0YEHUH JIOTOBOPOB, a TaKKe€ B MHBIX CllydasX, Korja MoJoOHbIe JEMCTBUS MOTYT
MOBJIMSITH MJIM CO3/IaTh BIIeUaTIICHHE 00 UX BIMSHUHM HA IPUHIMAEMBbIC PEIICHUS;

- IPUHUMATh JEJIOBbIE MOJAPKU U 3HAKH JAEJIOBOIO FOCTENPUMMCTBA BO BPEMS IMPSIMbBIX
[IEPETOBOPOB MPH 3aKJIIOUYEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHYKJaTh OpraHU3alMU WM TPETHUX JIMIl JApUTh UM JIMOO UX
POJICTBEHHUKAM JIeJIOBbIE TOJApKHM W/WIM OKa3blBaThb B HX IOJb3Y 3HAaKH JIEJIOBOIO
roCTENpUUMCTBA;

- IPUHUMAaTh NOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, IparoleHHbIX METAJIIOB.

3.14.B ciydae OCYIIECTBIIEHUS CIOHCOPCKHX, OJIaTOTBOPUTEIBHBIX IPOTPAMM
VYupexieHue N0JKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, UTO MpeaocTaBisieMast YUupeskIeHUIO
MOMOIIb He OyJIeT HCIOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.15. Hencnonuenne Hactosmux [IpaBuin MOXET cTaTh OCHOBaHWEM JUIS TIPUMEHEHUS K
paboOTHUKY Mep AUCHUIIIIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJOBHOTO U I'Pa)AaHCKO-TIPaBOBOTO
XapakTepa B COOTBETCTBHUH C ACHCTBYIOIINM 3aKOHOIaTEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hacrosimue [lpaBuna mojuiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0Opa3oM mnepenaroTcs AETOBbIE MOJAPKH M 3HAKH JEJIOBOTO TOCTENPUUMCTBA: HAIMPSIMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosmue  IlpaBwiia  sSBIAIOTCS  00s3aTeNbHBIMHA I BCeX  PabOOTHHUKOB
YupexaeHus.



